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      SPECIAL USE PERMIT 
 
 
                      

 
All work, which results in a physical disturbance of the public right-of-way (r.o.w.), shall require a Special Use Permit.  This 
requirement shall include, but not be limited to, all excavations and installations relating to conduit, poles, pole lines, wires, 
mains, pipes, valves, conductors, sewers, drains, driveways, sidewalks or appurtenances thereof.  Tree planting in the City's 
right-of-way requires a permit; however the insurance and fee requirements are waived.  The installation of a lawn irrigation 
system is covered under a separate application process (go to website form: Lawn Irrigation Backflow Preventer Application).   
 
A Special Use Permit is not required for opening and/or inspection of manholes, vaults, and other structures, maintenance of 
lighting fixtures, or driveway maintenance.  
  

 
APPLICATION INSTRUCTIONS 

 
A. A Certificate of Insurance must be submitted with the application if one is not already on file with the City.  Insurance 

must be for the life of the permit.  A sample certificate with required coverage limits is attached.  Contractors shall provide 
an original completed Certificate with producer, name of insured, date insurers affording coverage, NAIC policy numbers, 
policy effective dates, policy expiration dates, and authorized signature.  The description field shall state the following:  

 
   Project: City of Chesterfield, Special Use Permit 
 
The City of Chesterfield, its officers, officials, employees and agents must be added as an additional insured for 
general liability, automobile liability and umbrella liability policies.  Coverage under such policies shall be primary 
and non-contributory coverage with the Additional Insured’s coverage being excess and shall include Completed 
Operations coverage.  Certificates evidencing such insurance must be furnished to the City prior to issuance of the 
permit. 

 
 
B.   A Surety Bond for no less than $1,000.00 or a cash escrow [see below] is also needed for one year from the date of 

application. A standard bond form is attached and must be utilized. 
 

 30 days before the end of the 1-year period during which the bond and insurance are valid, a notice  
 typically comes from the insurance carrier.  A Chesterfield Inspector will check the work that was  
 done.  If not approved, then the money is kept from the bond for repairs. 

 
 A bond is not required for the following: 

- Work in association with the St. Louis County Waterline Program. 
- Work in association with Metropolitan St. Louis Sewer District. 
- Removing/Replacing a driveway. 

 
C. If a cash escrow is utilized in lieu of a surety bond, the amount will be established by the Department of Public 

Services. 
 

D. A detailed site plan showing the nature, dimensions and location of the applicant’s proposed work and its proximity to 
the curb, sidewalk, street lights, street trees and other facilities shall be included with this application.  Proposed 
disturbance of trees and landscaping within the right-of-way shall be identified on the application.  

 
E. If the proposed work will impact any driving lanes, the Applicant must submit a Traffic Control Plan with the 

application. This plan shall be in conformance with the latest version of Part VI of the Manual of Uniform 

Traffic Control Devices (MUTCD). 
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F. UTILITY LOCATES ARE THE RESPONSIBILITY OF THE APPLICANT.  THE APPLICANT MUST 

CONTACT MISSOURI ONE CALL at 1-800-344-7483.    
 
G. The applicant is prohibited from installing backfill, sidewalks, concrete pavement or driveway aprons without 

authorization from a City Inspector.  The Department of Public Services must be notified a minimum of 24 hours 
prior to commencement of work at 636-537-4762. 

 
H. Permit costs are ascertained as below:  
 

1. Cost is determined based on the number of units.  A unit is 300 continuous lineal feet. 1 unit = $116.00.  Each 
cut also counts as one unit. (Ex: If a utility company is digging under the roadway for a total of 50', but they are 
cutting in two locations, it would be 2 units.  If the company is digging for 250', but with only one cut, it would 
only be 1 unit.)  

 
2. Boring under street - 2 units - (1 unit for the bore hole in, and 1 unit for the bore hole out)  

 
3. 12 telephone poles = 1 unit 
 
4. There is NO CHARGE for residents planting trees in the right-of-way, however, only approved street trees are 

allowed. (List available through the Department of Public Services.) 
 

5. There is NO CHARGE for utility companies installing new service at subdivisions under construction, which 
have not yet been accepted by the City. 

 
6. There is NO CHARGE for replacing driveway aprons, as long as the size of the apron remains the same.  If  

the size of the driveway changes, a $116 fee will be required. 
 
 
Applicants must submit a check (Made payable to: City of Chesterfield) for the appropriate fees at the time of application.  
 
To determine conditions of work which will apply to permit, r.o.w./concrete (street) or r.o.w./sod, see illustration 
below:  
 NOTE: If sidewalk is disturbed within the right of way, it shall be replaced with standard concrete. 
 

Typical Right-of-Way 
 

Property Line 
 

 
 

Street Curb 
 

Typical concrete (street) is 26’ or 20’ wide 
 

Center Line of Street 
 

Typical concrete (street) is 26’ or 20’ wide 
 

Street Curb 
 
 
 

Property Line 
 
 
References: Chapter 26 of the City Code and City of Chesterfield Ordinance # 1645 

Sod r.o.w. typically 12’ from curb of street 

 

Sod r.o.w. typically 12’ from curb of street 

 
12ft 

12ft 

25 ft 

13ft or 10ft 

13ft or 10ft 
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ANY PROPRIETOR/PARTNER/EXECUTIVE 
OFFICER/MEMBER EXCLUDED?

INSR  
LTR 

DATE (MM/DD/YYYY)

INSURED

POLICY EFFECTIVE 
DATE (MM/DD/YY)

POLICY EXPIRATION 
DATE (MM/DD/YY)POLICY NUMBER LIMITSTYPE OF INSURANCE

GENERAL LIABILITY

AUTOMOBILE LIABILITY

GARAGE LIABILITY

EXCESS/UMBRELLA LIABILITY

WORKERS COMPENSATION AND 

EMPLOYERS' LIABILITY

OTHER

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES / EXCLUSIONS ADDED BY ENDORSEMENT / SPECIAL PROVISIONS

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE EXPIRATION 

DATE THEREOF, THE ISSUING INSURER WILL ENDEAVOR TO MAIL DAYS  WRITTEN

NOTICE TO THE CERTIFICATE HOLDER NAMED TO THE LEFT, BUT FAILURE TO DO SO SHALL 

IMPOSE NO OBLIGATION OR LIABILITY OF ANY KIND UPON THE INSURER, ITS AGENTS OR 

REPRESENTATIVES.

AUTHORIZED REPRESENTATIVE

INSURER A:

INSURER B:

INSURER C:

INSURER D:

INSURER E:

EACH OCCURRENCE $

DAMAGE TO RENTED 
PREMISES (Ea occurence)COMMERCIAL GENERAL LIABILITY $

CLAIMS MADE OCCUR MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

GEN'L AGGREGATE LIMIT APPLIES PER: PRODUCTS - COMP/OP AGG $
PRO- 
JECTPOLICY LOC

COMBINED SINGLE LIMIT 
(Ea accident)

$
ANY AUTO

ALL OWNED AUTOS BODILY INJURY 
(Per person)

$
SCHEDULED AUTOS

HIRED AUTOS BODILY INJURY 
(Per accident)

$
NON-OWNED AUTOS

PROPERTY DAMAGE 
(Per accident)

$

AUTO ONLY - EA ACCIDENT $

ANY AUTO EA ACC $OTHER THAN 
AUTO ONLY: AGG $

EACH OCCURRENCE $

OCCUR CLAIMS MADE AGGREGATE $

$

DEDUCTIBLE $

RETENTION $ $

WC STATU- 
TORY LIMITS

OTH- 
ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under 
SPECIAL PROVISIONS below E.L. DISEASE - POLICY LIMIT $

THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD INDICATED. 
NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS CERTIFICATE MAY 
BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, EXCLUSIONS AND 
CONDITIONS OF SUCH POLICIES. AGGREGATE LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.  

THIS CERTIFICATION IS ISSUED AS A MATTER OF INFORMATION 

ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE 

HOLDER. THIS CERTIFICATE DOES NOT AMEND, EXTEND OR 

ALTER THE COVERAGE AFFORDED BY THE POLICIES BELOW.

INSURERS AFFORDING COVERAGE NAIC #

COVERAGES

CERTIFICATE HOLDER CANCELLATION

ACORD 25 (2001/08) © ACORD CORPORATION 1988

CERTIFICATE OF LIABILITY INSURANCE

ADD'L 
INSRD

PRODUCER

$

City of Chesterfield 
690 Chesterfield Pky W 
Chesterfield, MO 63017 

Fax (636) 537-4798

Contractor for SUP

A

Policy #

1,000,000

10,000

5,000

1,000,000

2,000,000

2,000,000

A

Policy #

1,000,000

A

Policy #

2,000,000

A

Policy #
500,000

500,000

500,000

 

RE:   Project:  

 

City of Chesterfield, its officers, officials, employees and agents are added as additional insureds for general liability, automobile liability and umbrella liability 

policies.  Coverage under such policies shall be primary and non-contributory coverage with the Additional Insured's coverage being excess and shall include 

Completed Operations coverage.
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ACORD 25 (2001/08) 

If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed. A statment on this

certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

The Certificate of Insurance on the reverse side of this form does not constitute a contract between the 

issuing insurer(s), authorized representative or producer, and the certificate holder, nor does it affirmatively 

or negatively amend, extend or alter the coverage afforded by the policies listed thereon.

DISCLAIMER

IMPORTANT

If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may 

require an endorsement. A statement on this certificate does not confer rights to the certificate holder in lieu 

of such endorsement(s).
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STATE OF __________________) 
                                                         ) SS 
COUNTY OF ________________) 
 

  

On this ______ day of ____________, 20___, before me personally appeared 

_______________________________________________, known to me to be Attorney-in-Fact 

of ________________________________________________, the corporation described in and 

that executed the within and foregoing instrument, and known to me to be the person who 

executed the said instrument in behalf of the said corporation, and he/she duly acknowledged to 

me that such corporation executed the same. 

 

 IN TESTIMONY WHEREOF, I have hereunto set my hand and affixed my official seal, 

the day and year stated in this certificate above. 

 

 

_________________________________________ 
                       Notary Public 

 

 

 

My Commission Expires _____________________ 

 

 

 

NOTE:  ATTACH POWER OF ATTORNEY 

 

 

 

 

 
 

REVISED 04/08/2014 



[Type text] 
 

 

OFFICE USE ONLY 
 

 

Special Use Permit #:_______________ 

Issue Date: _______________________ 

Issued By:  _______________________ 

SPECIAL USE PERMIT APPLICATION 

 

Mail To: 

City of Chesterfield 
Department of Public Services DATE:   
690 Chesterfield Parkway West 
Chesterfield, MO  63017-0760 
Attn:  Special Use Permits 
 
Questions: Call (636) 537-4762 

Project Address or Location:_________________________________________________________________ 

__________________________________________________________________________________________ 

Specify Disturbance:               sod        pavement     sidewalk     tree 

Specify Size of Disturbed Area: ______________________________________________________________ 

Description of Work:  ______________________________________________________________________ 

_________________________________________________________________________________________ 

Applicant Name: ________________________________________________ Attn: _____________________ 

Applicant Address:_________________________________________________________________________ 

City:  ______________________________________________   State:  ____________   Zip: _____________ 

Phone Number: ___________________________________  Fax: ___________________________________ 

Email: ___________________________________________________________________________________ 

A detailed plan showing the nature, dimensions and location of the applicant’s proposed work and its proximity 
to the curb, sidewalk, street lights, street trees and other facilities must be included with this application.  
Proposed disturbance of trees and landscaping within the right-of-way must be identified on the application.  
 
The applicant is prohibited from installing backfill, sidewalks, concrete pavement or driveway aprons without a 
City Inspector present.  After the Special Use Permit is issued, applicant shall notify the Department of Public 

Services a minimum of 24 hours prior to commencement of work at 636-537-4762. 

 
I have read, and fully understand, the City of Chesterfield Special Use Permit policy and 

procedures and I hereby agree to restore right-of-way in accordance with the conditions of 

the Special Use Permit.   
 
 

Applicant Signature:  ____________________________________     Date:  ________________________________ 
 
Revised 1/2015 

Proposed Starting Date: ______________________  Days Required to Complete:  ____________________ 
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